SERVICE
ATTRIBUTES

SV e Y (S8 Management of Contractor Invoices for the Roads Sector Gylall glad) sl cWlglaall 43198 8yla]

This service is provided by the Ministry of Works to contractors engaged | @ «JUidI 8)li9 xo cpudlarall calglaall ) Jidl 8)li9 3 oo dodsell oo puiss
DESCRIPTION with the Ministry, enabling the submission of project invoices and all Blatae Wlehyr] 389 daclll Oliiunall prazg golinall 15196 @aid5 7r s
supporting documents in accordance with approved procedures.

DESCRIPTION Jiso !

SERVICE LEVEL SERVICE LEVEL AGREEMENT 14 working days Jes p52 14 Gl (g A3

AGREEMENT THE TIME IT TAKES TO
COMPLETE THE SERVICE

GOVERNMENT ENTITY Ministry of Works Juiadl Bylyg dun gSoall gl ool

Road Projects and Maintenance
Directorate

14 working days Jes pg2 14 Aodsel HlomsY (@ yiiad! 39!

DEPARTMENT Gylall Lilusoy gyl 8] ]

&EZEE;GTQON OFTHEPERSON | (£ of ROADS MAINTENANCE SECTION Bl Bloo @ud Gt el pasedd) jubb gl el

Y Yol pllail luwge  [JamesSodl gzl Y1 colabaial)

USER GROUP [Jindividuals [X]Businesses DGovernmentaIEntities [INGOs

AGE Not Applicable Guka Y ol
NATIONALITY Not Applicable LRSS EWmE ]
EXPERIENCE Not Applicable G Y oM gallg Byl
FINANCIALS Not Applicable G Y Al Ologhaal!
READINESS Not Applicable Gy 3ol
EXCEPTIONS Not Applicable RASIRY Oole Uil
ELIGIBILITY 1. The contractor must obtain a
CRITERIA username and password for the ol Je Jguazdl Jolaa)l e . 1
approved electronic system plaidl Loldl )9 pell oy pasiul
2. The contractor must ensure that the Sakaoll (39 78IYI
work contract has been received from d5cud pdlius! (ye USTI Jgliadl e cpaiy, 2
OTHER the project engineer prior to submitting 05 S €9 nadl judiga (o Joal die (1o &yl
the invoice through the system. pladl pe 8)g5lall
3. The invoice must be complete and Jeidy asSe 8yg3lall 9955 Of Lazw .3
include all required attachments and 389 W wldlaselly ©Lad poll xrex
documentation in accordance with the Bdeiaall Jaylguall

approved regulations.
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REQUIRED
DOCUMENTS
AND
INFORMATION

CHANNELS’
DETAILS,
LOCATIONS
AND
AVAILABILITY

FEE

FINE / PENALTY

PAYMENT
METHODS

DESCRIPTION

TCO (Term Contract Order) Invoices:

1. Invoice

2. Copy of approved TCO

3. Measurement sheet

4.  MAPS

5. Previous Payment Certificate

Tender Invoices:
1. Invoice
2. request for inspection
3. Measurement sheet
4. MAPS
5. Copy of Financial Approvals 1803
6. Previous Payment Certificate

LPO (Local Purchase Order) Invoices:
1. Taxinvoice

8yg5lall
(TCO) a3l sl yol epo Blasian dseud
Ol Caas

Las)y 3l

L) g3l 8ol

(S, R TERE RN

syl .>_9_n.d|)n‘3lju|_99

HUI WY VN @)L«m nilgd

8yg5lall

0axb sh] b

Ol Cais

Ll

1803 ddla)l wladlgall oo dseud
Wl Bl 53lgs

'cni.nlhi.u'NH

:(LPO) cubmj\ Al oldb _/\.)‘_99

dunpo 858

2. LPOor1803 domall sl sy A 51 1803 dWledl olablgall cye A .2
3. IUWR (Inter utility work request) (IUWR)@2ll (o Jesl cdb .3
4. Previous Invoices Aol 5ygslall 4
CHANNEL TRANSACTION OBl I, -
CHANNEL CHANNEL LOCATION AVAILABILITY VOLUME d.al.d.!lp:,o d:flyﬂlj sl 2330 sLall
Ministry of Works, Juidi8ylyg
Roads Projects and Sunday — — Yl «@ylall &luog aoli )l
Physical | Maintenance Directorate, Thursday el 2oxe (7732 @b 577 oo iSe
Desk | Building 577, Road 7731, 7:00 AM — ~Gluo 7:00 | 5wy Godtiue — duidl 1731 Byl
Block 1731 Janabiya — P.O. 2:15PM 2luw 2:15
Box 5
http://www.works.gov.bh/ o e http://www.works.gov.bh ]
Website | english/services/ways/page | 24/7 47 47 I i /arabic/services/ways/pag . if&b’l
s/ RoadCis/default.aspx e es/ RoadCis/default.aspx @952

Not applicable

Not applicable

Not applicable

4 el o guayll
4 fadl il yid!
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PROCESS

NATURE OF
SERVICE

SEASONALITY
CATEGORY

PRE-REQUISTE
SERVICES

RELATED
SERVICES

RELATED
STAKEHOLDERS

FAST PASS
KEYWORDS

DESCRIPTION o2l
ACTIVITY
ACTIVITY G . - o O J9gall
OWNER ACTIVITY DESCRIPTION TIME / ddoall 8o Aol Cauog @i“;‘d
SLA
The contractor submits the invoice through the Byhgl 29 AIY! adgall pe 8yg3lall eauiny Joliall pods
. Ministry’s official website, attaching all required oedige dl llnylg cdgllaall Olaiiuuall apaz dadye .
Applicant documents, and sends it to the designated project QA plladl pe uaﬁst:l;gi,‘w| il pase
engineer via the electronic system.
The project engineer receives the invoice, verifies JWS (o 3amilly 893l ey £9 pinal ukige pods
Mini the completeness of its attachments, and Ao 8y15] (3 S el udige I Ll @3 clgilasdye P
inistry of . i g o T 8)l9
forwards it to the Quantity Surveyor in the Cost 31 Balg ey Cads) Y
Works Engineering Department for issuing the payment Juadd!
certificate. 14 i 14
The Quantity Surveyor in the Cost Engineering dwaoyrs e dos 2 ol a1 A 81| (3 (S el udkige pois
Ministry of | Department issues the payment certificate and St £9 el yudige ) lly] o5 cadll Bolgss 8yl9
Works sends it to the project engineer to complete the AN xBlglly wladlgall Cym opo ilsly2l Jaid
required approvals and signatures
The project engineer, the section head, and the I 30 13] = okl coundll uidyg €9 nall pudige pod
Ministry of dire.ctlor—if reguir.ed—sign the payment Al 3yl gall Byla] ] Lgbgoxs o3 ‘qé.xll BfLG_"“' b‘aﬁ“‘ Byl39
certificate, which is then forwarded to the AdWJI 8)lyg I Lgdy) et
Works Financial Resources Department for submission to Jusd!
the Ministry of Finance.

|:|One Way Interaction &Two Way Interaction |:|Static Information

s b b o dales b b o6 Aeles [ leghes

All year long

M‘)k\n ul.:

Business Operations

JeeYl Jusiss

Not applicable

e Y

Not applicable

e Y

Ministry of Finance and National Economy

@bgll olasdly ddlall 3)l59

Not applicable

e Y

Ministry of Works, Ministry of Works, Works, Businesses, Abnormal,
Load, Permission, Permit, Request, Roads, Road, Project, Projects,
Maintenance, Business Operation, Operations,

‘Mjﬁ ‘CJWB.Aﬂ ‘OGB &Ua.@ ‘ualﬁgn ‘CUQJU‘ ‘C)W}d £du.3f)’| cduﬁbn 5)!}3
cooloe! coolus| pe 40))3» ‘EU}A> ‘C))’}A}Jl cJlos! Jurid 6JL<LCT sl
q_ﬁ.)lg.ld\;}b c@élg.ld c&]}A::J\

dgllaall Cilodsel!
Sy Slodsel!
douselly dladyel!




