
5 Easy Steps to Submit a Prequalification Application 

Step # 1: Choose “Submit New Prequalification Application” Link and then Click 

“Proceed to Submission Form” button. 

 

Step # 2: Read carefully submission procedures and notes before proceeding to 

submission form. 

 



Step # 3: Choose the Country of origin and choose the correct application type 

(“New”, “Renewal” or “Upgrade”). 

 

For New Application: Fill up required information and then Click “Submit” button 

to complete. 

For Renewal or Upgrade: Provide the first six digits (For Bahraini Company) of 

Commercial Registration number and the previous registered category e.g. Buildings – 

Construction Project A and then Click the “Next” button to proceed to Step # 4. 

 

  



Step # 4: Required information marked as (*) asterisk, for New Application some input 

box are need to provide at that time, for Renewal and Upgrade some input box are not 

able to change like Company Name, CR Number, and then Click “Submit” button to complete. 

  

  



Note: Email notifications to be sent to the email address provided from the time of 

submission with payment, this notification is containing the auto-generated Contractor 

ID and secured Password. (See below the sample notification) 

 

Step # 5: Click the “Proceed to Pay” button to Pay Online. 
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2 Easy Steps to Pay Online 

Step # 1: Choose “Manage Prequalification” Link. 

 

Step # 2: Provide the Contractor ID and Password and then Click “Submit” button to 

proceed. Note: Please check your email in your inbox and spam folder. 

 

 

 



 

Scroll-down until the end of the page, button highlighted in Red “Pay Online”, click and then 

follow the proceeding page to complete. 
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3 Easy Steps to Upload Required Documents 

Step # 1: Choose “Manage Prequalification” Link 

 

Step # 2: Provide the Contractor ID and Password and then Click “Submit” button to 

proceed. Note: Please check your email in your inbox and spam folder. 

 

 

 



Scroll-down until the end of the page, button “Attachments”, click and then follow the 

proceeding page to complete. 

 

Step # 3: Choose the Document Type that going to Upload, click the “Browse” button 

in some browser it is “Choose”, then wait until the uploading of file is completed. Note: 

Make it one-by-one uploading. 

 

  



3 Easy Steps for Additional Requirements 

Step # 1: Choose “Manage Prequalification” Link 

 

Step # 2: Provide the Contractor ID and Password and then Click “Submit” button to 

proceed. Note: Please check your email in your inbox and spam folder. 

 

  



Click the (Take Action) link and then the pop-up page will appear to upload the additional 

required documents. 

 

Step # 3: Choose the file by clicking the “Browse” button in some browser it is “Choose” 

and then select the type of document example: Copy of the Commercial Registration and 

then provide a short description of the documents. If you need more than one file to 

upload, you may do repeat the process by choose another file and then click “Add” again, 

until all additional required documents has been added.  

NOTE: Don’t forget to click the “Submit” button to send to your Prequalification 

application. 

 


